
UY BAN NHAN DAN 	LONG HOA XA HOI CHU NGIER VIET NAM 
HUYEN TUY PHUtiC 	 Doc lap -Tv do -Hanh phtic 

So : OS /KH-UBND 	 Tuy Phuoc, ngay 047hang 3 nam 2016 

KE HOACH 
Trien khai pilau mem Van phong dien tie phien ban moi 

lien thong town tinh tai huyen Tuy Phut 

Thgc hien Thong bao so 282/TB-UBND ngdy 31/12/2015 cua UBND tinh 
kien ket luan cua Ph6 Chit tich UBND tinh Ngo Dong Hai tai cuOc hop trien 

khai thgc hien ket not phan mem he thong Van phong dien lien thong toan tinh 
va phan mem "Theo dOi, don dac, kiem tra viec thgc hien nhiem vu do UBND 
tinh, Chu tich UBND tinh"; 

UBND huyen Tuy Phugc xay dung ke hoach trien khai Phan mem van 
phong dien to phien ban mai lien thong toan tinh tai huyen Tuy Phirot cu the nh• 
sau: 

I. MEC TIEU 

1. Trien khai phan mem van phong dien to tai UBND huyen de giri, nhan 
van ban di, van ban den va sir dung cac tinh nang theo deli, chi dao, dieu hanh. 

2. Kat not lien thong phan mem van phong dien tir cua huyen vai He thOng 
van phong dien to tren dia ban tinh. 

II. NOI DUNG KE HOACH 

STT NOi dung ceng vier 
Dun vi 
chti tri 

Dun vi 
phOi hap 

Thai gian, dia 
diem th•r hien 

I Cai &at, cAu hinh he theng 

1 
Chudn bi trang thiet bi trien khai 
img dung (may chili, may qua, he 
thOng mang LAN, ket not internet)- 

Pheng Van hOa va 
Thong tin 

Trung tam Ung 
dung CNTT — 
ViOn th6ng 

Ngdy 	10/3/2016 
tat 	Van 	phOng 
UBND huyen 

2 
Cung cap dash sach phOng, don vi 
trim thuele, cong chin, vien chirc sir 
dung van ph6ng dien tit 

PhOng Van hOa va 
Thong tin 

Trung tam lYng 
dung CNTT — 
Vien thong 

Ngay 10/3/2016 

3 Cai cidt, cau hinh he thOng 
Trung tam Ung 
dung CNTT — 

Vien thong 
Ong ty iNet 

Tir ngay 10/3 d  en 
ngay 13/3/2016 

II Dao tau, Mien clan sir dung 



1 Throng dan can b0 quan tri mang 

_,, 
Trung tam ring 

dung CNTT — 
Vien thong 

 
theng 

Can b0 quan ni Ngdy 	14/3/2016 
tat 	Thu 	vien 
huyen 

2 
Huang clan Truemg, Ph6 phOng Ira 
chuyen vien dm cac PhOng, ban 
frac thuOc UBND huyen 

Trung tam ting 
dung CNTT — 

ViL thong 
Trueng, 	Pho 
phong 	va 
chuyen vien 

Ngdy 	15/3/2016 
tai 	I-10i 	truerng 
Trung tam Van 
hoa 	Thong 	tin 
The thao huyen 

3 
Huang dan cho to giim viec dm 
Ban chi dao irng dung cong nghe 
thong tin huyen 

Trung tam Ung 
dung CNTT — 

ViL thong 

TO gitlp viec Ngay 	16/3/2016 
tai 	Thu 	vien 
huyen 

4 
Huang clan Lanh dao huyen (troll 
may tinh va thiet bi di dOng sir dung 
iOS ho4c Android) 

li 
 

Trung tam ling 
dung CNTT — 
' 	- 
Vien thong 

Lanh dao huyen 

Ngay 	18/3/2016 
tai Tai phong lam 
viec 	ctla 	Lanh 
dao UBND huyen 

III Vlan hinh 

1 
Vjn hanh M 	nghiem, g6p y hoan 
thien tinh Mang 

UBND huyen 
Trung tam Ng 
dung CNTT — 
ViL thong 

Tit Tit ngay 21/3 den 
ngay 28/3/2016 

2 Van hanh chink thIrc UBND huyen 
Trung tam fling 

01/4/2016 dung CNTT — 
ViL thOng 

IV Ket ntii, lien thong yid He tilting van phOng dien tir cfia Tinh 

1 
Ket nOi, lien thong v6i He thong 
van phong dien to dm Tilt 

Ser Thong tin & 
Truyen thong 

UBND huyen 01/5/2016 

III KINH PHI THVC HIEN 

Kinh phi t6 chirc thgc hien do Ngan sach tinh chi tra. 

V. TO Clitt THVC HIEN 

1. Phong Van hem va Thong tin 

- Tham muu Lanh dao UBND huyen chuan bi cac thiet bi can thiet de trien 
khai phan mem Van phong dien tit phien ban mai. 

- PhOi hop voi Phong NQi vu lap danh sach phong, ban, dcm vi true thu6c, 
ding chirc, vien chirc sir dung Van phong dien tic gui cho SO). Thong tin va Truyen 
thong. 

- Oman bi cac dieu kien can thiet de Trung tam -ling dung CNTT — Vien 
thOng Binh Dinh t6 chirc cac buai huo.ng dan stair  dung cho lanh dao UBND huyen, 
TT:tn.:Mg, Ph6 phOng va chuyen vien. 



Icb-Hieu 

- B6 tri can bO phi hop vol Trung tam Ung dung CNTT — vien thong de 
giai quyet khi c6 sg ca xay ra. 

- Tiep nh'An cac y kien g6p yf, ban cao So Thong tin va Truyen thong de phi 
hop vol don vi cung cap giai phap hoan chinh cho pith hop voi tinh hinh thuc t6. 

- Ph& hap v61 Trung tam Ung dung CNTT — Vik thong thgc hien kat n& 
lien th8ng phan mem vol He thong van phong dien tir toan tinh. 

- Dinh kST hang quy bao cao danh gia tinh hinh then khai phan mem van 
ph6ng dien tit cho UBND huyen va Set Thong tin va Truyen thong. 

2. Cie phbng, ban, nganh ctia huyen 

- Lanh dao cac phong, ban, nganh chuyen van ban den cong chgc, vien chat 
cua don vi minh yeti y kien chi dao tren phan mem a trien khai thuc hien nhiem 
vu; gong tiled theo dal tinh hinh trien khai nhiem vu &la cong chat, vien elide tren 
phAn mem Van phong dien 

- Cong chuc, vien chirc cna huyen dugc cap tai khoan sir dung phan mem 
Van phong dien to (CCVC) co trach nhiem dai mat khan ngay sau Ian clang nhAp 
dau tien. 

- CCVC co trach nhiem dang nhap he thong de theo ded tinh hinh gin nhan 
van ban va cac nOi dung lien quan it nhat 2 lAningdy (vao dau gig lam viec); trien 
khai thuc hien cac not dung cong viec theo y kien chi dao, giao viec ci.la cap teen 
qua phAn mem van phong dien tic. 

- Van phOng HDND va UBND huyen dam bao viec quet van ban den va van 
ban di nhanh ch6ng, chinh xac. Don doc, nhac nha cac phong, ban, nganh xu 1)",  
van ban dung thgi gian quy dinh. 

Tren day la Ka hoach cua UBND huyen Tuy Phuot ve viec trien khai phan 
mem Van phong dien to phien ban mgi lien thong toan tinh; you cau l'anh dao cac 
phong, ban, nganh trvc thuOc huyen Cap tiling to chirc trien khai thgc hien. Trong 
qua trinh su dung phan mem, neu co van de gi vuong mac hoc can gop y, de nghi 
Thil trirong cac ph6ng, ban va dia phuong gui ve UBND huyen (thong qua Ph6ng 
Van h6a va Thong tin huyen) de dieu chinh, 1)6 sung cho plult hgp./. 

KT. CHU TICH 
Nal nhipv 	 TICH 
- UBND tinh (thay bao,  QM; 
- Si Thong tin & Truyen thOng (de p/h); 
- Trung tam -ling dung CNTT — VT (de p/h); 
- Cac phong, ban true thuec UBND huyen; 
- Luu: VT (2b). 
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