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QUYET DINH 
v '6 viec ban hanh Quy dinh chat 'tang, nhiem vy, quyen han 

va co• eau to chat mia Phong Tu• phap huyen 

UY BAN NHAN DAN HUYEN 

Can dr Luat TA chile chinh quyen dia phuang ngay 19/6/2015; 

Can cu Nghi dinh so 37/2014/ND-CP ngay 05/5/2014 cua Chinh phit quy 
dinh to chirc cac co quan chuyen mon thuec Uy ban nhan dan huyen, quan, thi xa, 
thanh phA thuOc tinh; 

Can cu.  Thong to lien tich so 23/2014/TTLT-BTP-BNV ngay 22/12/2014 
cna BO Tu phap va Be Nei vu huong dan chIrc nang, nhiem vu, quyen han va co 
cau to chirc dm So Tu phap thuOc Uy ban nhan dan tinh, thanh pho true thuec 
Trung ucmg va Phong Tu phap thuec Uy ban nhan dan huyen, quan, thi xa, thanh 
pho thuec tinh; 

Xet Ta trinh se 14/TTr-PTP ngay 16/3/2016 cna Twang phong Phong Tu 
phap huyen va Ta trinh so 67/TTr-NV ngdy 21/3/2016 oh Trueing phong Phong 
Nei vu huyen, 

QUYET DINH: 

, Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh chnt Wang, nhiem vu, 
quyen han va co cau to chirc cua Phong Tu phap huyen Tuy Phuoc. 

Dieu 2. Quyet dinh nay co hieu luc ke to ngay ky va thay the Quyet dinh so 
16/QD-UBND ngay 19/01/2009 cna UBND huyen Tuy Phudec quy dinh chirc 
nang, nhiem vu, quyen han va b0 may to claire cna PhOng Tu phap huyen Tuy 
Phuoc. 	 — 

Dieu 3. Chanh Vattphong HDND va.UBND huyen, Truang phong Phong 
Nei Ain huyen, True:mg phOng Pitting Tu phap huyen, Thu truong cac ca quan, clan 
vi CO lien quan va Chu iietiqban nhan dan cac xal, thi tr'An chiu nhiem thi hanh 
Quyet dinh nay./. 
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UY BAN NHAN DAN 	CQNG HOA XA 119I CHU NGHIA VIET NAM 
HUYtN TUY PHUOC 	 D1;)c lap — Ty. do — Hanh pink 

QUY DINH 
Ve viec ban hanh Quy dinh chat 'fang, nhiem va, quyen han 

va cos eAu to auk elm Phong Tu' phap huyen 
(Ban hank kern theo Quyeft Binh so 644 /QD-UBND ngay.2.573 /2016 

cna Uy ban nhan dan huyen Tuy Phtroc) 

Chung I 

VI TRI, CHIC NANG, NHIEM VV VA QUYEN HAN 

Dieu 1. Vi tri va chat nang 

1. Phong Tu phap la co quan chuyen mon thuec Uy ban nhan dan huyen, 
thvc hien chirc nang tham muu, giup fly ban nhan dan huyen quan lY nha nu6c ve: 
cling tac xay dung va thi hanh phap luat; theo dOi thi hanh phap 1114; kiem tra, xir 
lY van ban quy pham pita)) luat; kiem soat thu tvc hanh chinh; pho hien, giao duc 
phap luat; hoa giai & co so; nuoi con nuoi; ho tich; chimg thvc; boi thuemg nha 
they; try.  ginp phap 1Y; quan 132 ding tac thi hanh pita') luat ve xir ly vi pham hanh 
chinh va ding tac to phap khac theo quy dinh cua phap luat. 

2. Phong Tu phap cep to cach phap nhan, co con d'au va tai khoan; chiu sv chi 
dao, quail ly ve to chdc, vi tri viec lam, hien the ding chdc, co cau ngach cling 
chirc va cling tac cua 1:1y ban nhan dan huy'en, deng tiled chiu sv chi dao, kiem tra, 
thanh tra, huang dAn ve chuyen mon nghiep vv ctia Set Tu.  phap. 

Dieu 2. Nhiem via va quyen han 

1. Trinh fly ban than dan huyen ban hanh quy& dinh, chi thi; quy hoach, ke 
hoach dai han, 05 nam va hang nam ve linh vixc to phap; chuong trinh, bien phap to 
chirc thuc hien cac nhiem vu tai cach hanh chinh, cai cach to phap, xay dung, hoan 
thien phap luat ve cac linh vvc thuOc pham vi tham quyen quyet dinh cua HOi dOng 
nhan dan va Uy ban nhan dan huyen trong linh vvc to phap. 

2. Trinh Chti tich fly ban than dan huyen du than cac van ban ve linh vvc to 
phap thuOc tham quyen ban hanh dm Chit tich Uy ban than dan huyen. 

3. T6 chirc thvc hien cac van ban quy pham phap luat, quy hoach, ke hoach 
trong 	vvc to phap sau khi da dugc cap c6 tham quyen phe duyet. 

, 4. Chi dao, huong dan, kiem tra chuyen mon nghiep ve cling tac to phap 
cap xa. 

5. Ve xay dung van ban quy pham phap luat 

a) Phi hop xay dung quy& dinh, chi thi thuOc thAm quyen ban hanh cua fly 
ban nhan dan huyen do cac co quan chuyen mon khac thuOc Uy ban nhan dan 
huyen cht) tri xay dung; 



b) ThAm dinh du trial) cac van ban quy pham phdp luSt thuOc than' quyen ban 
hAnh cua HOi (long than dan va Uy ban than dan huyen; gop Si du thao van ban quy 
pham phap 141 cua HOi &zing nhan dan huyen theo quy dinh cua phap !WI; 

c) TA chirc lay 5T kian nhan dan ve cac du an luat, phap l'enh theo su chi dao 
cua Uy ban than dan huyen va huang dan dia. So Tu phap. 

6. Ve theo dOi thi hanh phap luat 

a) Xay dung va trinh Uy ban than dan huyen ban hanh va to chirc thuc hien 
Ka hoach theo del tinh hinh thi hanh phap lust tren dia ban; 

b) Huang dan, don d'ac, kiam tra cac co quan chuyen mon thuec Uy ban than 
dan huyen va ding chac chuyen man thuec Uy ban nhan dan cap xa trong viec thuc 
hien ding tac theo doi tinh hinh thi hanh phap luSt tai dia phuong; 

c) Tang hop, de xuat \Teri Uy ban nhan dan huyen ve viec xix lY kat qua theo 
doi tinh hinh thi hanh phap luat; 

d) Theo &Ai tinh hinh thi hanh phap luSt trong tinh vuc tu phdp thuOc pham vi 
quan ly nha nuot dm fly ban than dan huyen. 

7. Va kiam tra van ban quy pham phap luat 

a) Ginp Hoi clang than dan va lily ban than dan huyen tu kiam tra van ban do 
Hei clang than dan va Uy ban than dan huyen ban hanh; hunng clan cong tic 
chuyen mon thuOc Uy ban nhan dan cap xa thuc hien tu kiem tra van ban quy 
pham phap luSt do Uy ban than dan cap xa ban hanh; 

b) Thuc hien kiem tra van ban quy pham phap luat cua HOi dAng than dan va 
Uy ban than dan cap xa theo quy dinh cila phap luat; trinh Chit tich Uy ban nhan 
dan huyen quyet dinh cac bien phap xd 13i van ban trai phap luat theo quy dinh elm 
phdp luSt. 

8. TA cline trian khai thuc hien viec ra soot, he thong hod van ban quy pham 
phap luSt cua Hei (long nhan dan va Uy ban than dan huyen theo quy dinh cua 
phap luSt; don doc, hung dan, tong hop kat qua IS soot, he thAng h6a Chung cna 
cac ca quan chuyen mon thuOc Uy ban nhan dan huyen va elm Uy ban nhan dan 
cap xa. 

9. Va kiam soot thu tuc hanh chinh 

a) TA chicc trian khai that hien nhiem vu kiam sok thil tuc hanh chinh theo chi 
dao Aim Uy ban than dan huyen, huong dan cua ca quan tu phap cap tran Ara theo 
quy dinh cua phap luSt ve kiem soot thu tuc hanh chinh; 

b) Tham muu giup Uy ban nhan dan huyen chi dao, to chdc thuc hien ra 
soot, danh gia thu tuc hanh chinh thut hien tren dia ban huyen de kin nghi;  de 
xuAt viec sfra dAi, 136 sung, hily 136, bai b6; 



c) Huang dAn, don dot, kiem tra viec awe hien niem yet cong khai thu tac 
hanh chinh, bao cao anti hinh, k& qua giai guy& thil ale hanh chinh va tiep 
nhan, xu ly phan anh, kien nghi ve quy dinh hanh chinh cua ca quan chuyen 
mon cap huyen, Uy ban nhan dan cap xa. 

10. Ve phe bien, giao due phap luat va hoa giai a co s6 

a) Xay dung, trinh Uy ban nhan dan huyen ban hanh chuong trinh, ke hoach 
ph6 bien, giao due phap luat va to chi:re thuc hien sau khi chucmg trinh, ke hoach 
dugc ban hanh; 

b) Theo doi, huong dAn va kiem tra cong tac ph6, bien giao duc phap luat tai 
dia phuong; don Mc, kiem tra cac co quan chuyen mon truc thuec Uy ban nhan 
dan huyen, co. quan, to chIrc co lien quan va Uy ban nhan dan cap xa trong viec 
to chine Ngay Phap luat nu& COng hoa xa hei chu nghia Viet Nam teen dia ban; 

c) That hien nhiem vu Ma co.  quan thuong true HOi Bong ph& hop pile bien, 
giao duc phap luat huyen; 

d) Xay dung, quan ly dei nga ban cao vien phdp luat, tuyen truyen vien phap 
luat theo quy dinh caa phap luat; 

d) Huang dAn viec xay dung, quail ly, khai that to sach phap luat 6 cap xa va 
cac co.  quan, don vi khac tren dia ban theo quy dinh caa phap luat; 

e) T6 chirc trien khai dux hien cac quy dinh cua phap luat ve hod giai a co se. 

11. Thana,dinh thao huong Mc, quy mat dm them, to dan ph6 tru6c khi 
trinh 	tich Uy ban nhan dan huyen phe duyet. 

, 12. Giap tJ' y ban nhan dan huyen dux hien nhiem vu ve xay dung xa, thi tran 
tie') can phap 141 theo quy dinh. 

13. Ve quan ly va clang ky ho tich 

a) Chi dm, kiem tra viec to chile that hien cong tac 'Sang ky va quan lY ho 
tich tren dia ban; to chirc boi ,duer'ng nghiep vu quan va dang ky ho tich cho 
cc/511g 	Tu phap - HO tich cap xa; 

b) Giap Uy ban nhan dan huyen time hien dang ky ho tich theo quy dinh cua 
phap luat; de nghi Uy ban nhan dan huyen quyet dinh viec thu Mi, hay b6 nlaing 
giay to he tich do Uy ban nhan dan cap xa cap trai ved quy dinh cua phap luat (Mr 
truong hop ket hen trai phap luat); 

c) Quan 1Y, cap that, khai that Co se dill lieu hi) tich dien to va cap ban sao 
trich lac ho tich theo quy dinh; 

d) Quail 1Y, sir dung S6 ho tich, bien mail ho tich; luu tra Se ho tich, he so 
dang kyr ho tich theo quy dinh phap luat. 

14. Thuc hien nhiem vu quail ly ve nu& con no& theo quy dinh cua phap luat. 

15. Ve chimg thgc 



a) Huang dan, hem tra ve nghiep vu cho cling chirc chuyen mon thac fly 
ban nhan dan cap xa trong viec cap ban sao tic so goc, chUng thvc ban sao tic ban 
chinh, chUng thvc chit kST; 

b) Thvc hien cap ban sao to so gac, chimg thvc ban sao tic ban chinh, chUng 
thut chic ly theo quy dinh cua phap 14'1. 

16. Ve bai throng nha nuot 

a) De xuat, trinh Uy ban nhan dan huyen xac dinh ca quan cep trach nhiem bai 
throng trong truemg hop ngueci bi thiet,hai yeu cau hoac chua c6 sr thong nhat ye 
viec xac dinh ca quan c6 trach nhiem bOi thuang theo quy dinh clan phap luat; 

b) Huang dan Uy ban nhan dan clap xa thvc hien viec giai quyet bai thuang; 

c) Cung clap thong tin, Huang dan this tuc he; trg ngtrin bi thiet hai thvc hien 
quyen yeu can bed throng trong hoat clang quan 1y hanh chinh; 

d) Theo al, an (lac, kiem tra viec giai quy& bai throng, chi tra tien bai 
throng va thvc hien trach nhiem hoan tra theo quy dinh cila,phap luat doi vgi 
truang hop Uy ban nhan dan cap xa c6 trach nhiem 	quyet bed thuang. 

17. Thvc hien nhiem vu try ghp phap VT theo quy dinh cua phap luat. 

18. ve quart ly c8ng tac thi hanh phap luat ve KU ly vi pham hanh chinh 

a) Ginp Uy ban nhan dan huyen theo doi, don dick, kiem tra va bao can ding 
tac thi hanh phap luat ye xit ly vi pham hanh chinh tat dia phtrcmg; 

b) De xuat vei Iy ban nhan dan tinh kien nghi ca quan ca tham quyen nghien 
cur, xir 15/cac quy dinh xu 132 vi pham hanh chinh khong khd thi, khong phn hop 
voTi thvc den hoac thong cheo, mau thuan \Teri nhau; 

c) Huang dan nghiep vv trong viec thvc hien phap luat ve xii132 vi pham hanh 
chinh; 

d) Thvc hien thong ke ve xir 15T vi pham hanh chinh trong pham vi quart VT 

cila dia phucmg. 

19. Giap fly ban nhan dan huyen thvc hien nhiem vu, quyen han ve thi hanh 
an dan sit, hanh chinh theo quy dinh cua phap luat va quy che phoi hop ding tac 
Oita ca quan tu phap va ca quan thi hanh an dan sit dia phucmg do BO Tu phap 
ban hanh. 

20. To chirc tap huan, bed throng chuyen mon, nghiep vu quan V,nha nay ye 
ding tac tu phap d8i 	ding chirc Tu phap - 	tich cap xa, cac t8 chirc va ca 
nhan khac co lien quan theo quy dinh cua phap luat. 



21. To cluk ung dung khoa hoc, cong nghe; xay dung he thong thong tin, km 
tr& phuc vu cong tac quan 19 nha nu& ve linh vkic thuec pham vi quart 19 dia. 
Phong. 

22. Thuc hien cong tac thong tin, thong ke, bao cao dinh ky va det xuat ve 
tinh hinh thyrc hien nhiem vu duet giao theo quy dinh cua Uy ban nhan dart huyen 
va Sa Tu phap. 

23. Chili tri, phi hop voi cac co quan lien quan kiem tra, tham gia thanh tra 
viec thgc hien phap luat trong cac linh vuc guar' 19 deli \Teri to chirc, ca nhan teen 
dia ban; giai quyet khieu nai, to cao; phOng, chong tham nhang, lang phi trong 
hoat deng to phap tren dia ban theo quy dinh cua phap luat va phan cong cua Uy 
ban nhan dan huyen. 

24. Quan lsr to chirc,b0 may, vi tri viec 	bien the cong chuc, co cau ngach 
ding chuc, dux hien,che deo, tin luong, chinh sach, the do, 	ng0, khen thuang, 
k9 luat, dao tao va boi clueing ve chuyen mon nghiep vu doi yeti ding clulc thuilc 
pham vi quan 19 cilla Phong theo quy dinh cua phap luat, theo phan cong cua Uy 
ban nhan dan huyen. 

25. Quan 19 va chiu trach nhiem ve tai san, tai chinh cua Meng theo quy dinh 
cua phap luat va phan ding cna Uy ban nhan dan huyen. 

26. Thuc hien cac nhiem vu khac do Uy ban nhan dan huyen giao hoac theo 
quy dinh cua phap Mat. 

Chiming II 

CO CAU TO CHUG VA BIEN CHE 

Dieu 3. Cu cAu to chat 

Phong Tu phap c6 Truang phong, khong qua 03 Pith Truang phong va cac 
cong chirc khac. 

+ Trudng phong chiu trach nhiem truerc Uy ban nhan dan, Chit tich Uy ban nhan 
dan huyen va try& phap luat ve viec ewe hien nhiem vu, quyen han di/cc giao va 
toan be hoat Ong cua Phong va cong chirc Tu phap — HO tich cap xa ten dia ban; 

+ Pith Truang phong la nguoi giup Tru&ng phong phu trach va theo del met 
so mat cong tac; chiu trach nhiem truoc Truang phong va truarc phap luat ye 
nhiem vu dugc phan cong. Khi Tru&ng ph6ng yang mat, met Pith Truang phong 
dugc Truang phong fly nhiem dieu hanh cac hoat deng cua Ph6ng; 

+ Viec bo nhiem, be nhiem lai, dieu dOng, bi'et phai, danh gia, khen thueeng, 
k9 luat, mien nhiem, cho tix chuc va thuc hien the do, chinh sach khac doi vai 
Truang phong, Pith Twang phong do Chit tich Uy ban nhan dan huyen quyet dinh 
theo tieu chuan chuyen men, nghiep vu do Uy ban nhan dan tinh ban hanh va theo 
quy dinh cua phap luat. 

Dieu 4. Bien the 



- Bien cite cong chite cua Phong Tu pita') do Chit tich Uy ban nhan dan 
huyen quyet dinh trong tong bien,che cong chire cila huyen dugc Uy ban nhan dan 
tinh giao hang nam tren co so DO an vi tri viec lam dirge cap c6 tham quyen phe 
duyet. 

- Viec ba tri cong tac dai vOi cong chirc cua Ph6ng Tu phap phai can cu \Tao 
vi tri viec lam, tieu chuan chive danh ngach cong chile Ira pham chat, trinh dO, 
nang luc, set truemg va dam bao dung cac quy dinh cua phap luat 

Chuang III 

CITE IX) LAM VIEC VA MOI QUAN HE CONG TAC 

Dieu 5. Chet di) lam vice 

1. Ph6ng Tu phap lam viec theo the do Thu trueng. 

2. Truth-1g phong Phong Tu phap chiu trach nhiem ve viec thuc hien chile 
nang, nhiem vu, quyen han va the cong viec dirge Uy ban nhan dan huyen, Chit 
tich Uy ban nhan dan huyen phan cling hoac ily quyen; thuc hanh fiat kiem, chang 
lang phi va chin trach nhiem khi xay ra tham nhang, gay thiet hai trong co quan 
thuOc quyen quan 1y pita minh. 

3. Truomg phatityliong Tu pith') co trach nhiem bao cao ved Uy ban nhan 
dan huyen, ChU tIchtiibatt:thany dan huyen, Ser Tu phap ye to elide, hoat dOng 
cua Phong; kleti tea.** van de vuot qua tham quyen va bao cao dog tac 
truck HOi Tong nhan datAr(Yban nhan dan huyen khi co you &au. 

Dieu 6. MOiinita-ii helcOng tac 

1. D6'i voi Sa Tu phap 

La quan he ngach doe cap tren,,chiu au chi dao, kiem tra, huang dan ve 
chuyen mon, nghiep va thuc hien the do, bao cao cac lc& qua hoat dOng dinh kY 
hoac dOt xuat theo you cau cua Sa Tu phap. 

2. Doi voi Uy ban nhan dan huyen 

La co quan chuyen mon thuOc Uy ban nhan dan huyen, chiu su quan 132, chi 
dao true tiep cua Uy ban nhan dan huyen; giop Uy ban nhan dan huyen dux hien 
chile nang quan IY nha nuot ve Firth vuc to phap va bao cao dinh ky hoac (tat xuat 
ve tinh hinh thuc hien nhiem vu ve cac linh vuc cong tac dugc giao cho Uy ban 
nhan dan huyen. 

3. Doi veri cac phong, ban chuyen mon true thuOc Uy ban nhan dan huyen 

Thuc hien theo nguyen tac quan he phai hop de ding nhau thuc hien tot 
chitc rang quail ly nha nu& ve lTnh vuc to pita!) theo su phan cong Uy ban nhan 
dan huyen. 

4. ID& voi Uy ban nhan dan cac xa, till Wan 



TM. UY BAN NHAN DAN 
HJ TICH 

Phong Tu phap ginp Uy ban nhan dan huyen hill:Mg clan, kiem tra Uy ban 
nhan dan cac xa, thi tran trong viec thgc hien nhiem vu quan 15T nha nuerc ve linh 
vuc to phap tai dia phuang. 

Chuang IV 

DIEU KHOAN THI HANH 

Dieu 7. Trach nhiem thi hanh 

1. Moi hoat dOng cua Phong Tu phap phai thuc hien theo quy dinh nay va 
cac quy dinh cua phap luat hien hanh. 

2. Can dr chuc nang, nhiem vu duce giao va Quy the lam viec 	fly ban 
nhan dan huyen, TruOing phong Phong 	phap ban hanh Quy the lam viec cilia co 
quan va chi dao, kiem tra viec thgc hien quy dinh do. 

Dieu 8. San dei, be sung Quy dinh 

Trong qua trinh thvc hien có van de gi chua phit hop, can dieu chinh, bO 
sung thi True:mg phong Phong Tu phap co trach nhiem bao cao, de xuat Uy ban 
nhan dan huyen (qua Phon of vu) a xem xet dieu chinh, bo sung Quy dinh nay 
cho phu hop./.4/ 
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